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Getting Started

Before you begin the academic year at UCD, you will need to confirm your
registration (via your SISWeb account). This allows you to access online
registration, obtain/retain your UCD Student Card (UCARD) and gain access
to the wide range of facilities available to our students.

Once you confirm registration you can move on to the following online
registration steps:

Step 1 PERSONAL INFORMATION

This is where you confirm your personal details, complete a survey, upload
your photo for your UCARD and pay your fees.

Step 2 MODULE REGISTRATION (if required)
Check/record your module choices.

Graduate Research students should read the information about taking taught
modules.

If online module registration is not available for your Programme, your School
or College will be able to assist.
Things to note:

» Check the Key Dates page to see when online registration opens for your
Cohort.

» There are how-to video guides available to help you through online
registration.
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https://www.ucd.ie/graduatestudies/researchstudenthub/trainingdevelopment/taughtmodulesforresearchstudents/
https://www.ucd.ie/graduatestudies/researchstudenthub/trainingdevelopment/taughtmodulesforresearchstudents/
https://www.ucd.ie/collegesandschools/
https://www.ucd.ie/collegesandschools/
https://www.ucd.ie/students/keydates/
https://www.ucd.ie/students/registration/registrationguides/

How to Log In

CO Connect

Gmail for Students
(@ucdconnect.ie)

sISWeb AppsAnywhere

Welcome to SISWeb

If you have a UCD Connect Account

All users with a UCD Connect account must use Single Sign On by selecting the "Log in with UCD Connect” button.

[T Forgot UCD Cannect Passward

Ben UCD Connect Sign On

W

Login to UCD InfoHub USIS

Username
Password

[ Clear prior granting of permission for release of your information

to this service. ¥Whatis thi
More Information

LOGIN

Change your password
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Watch the How To
Log Into SISWeb
video.

Go to UCD Connect

Go to www.ucd.ie/connect and
click on the SISWEB icon.

You can filter by Student
Applications to show the relevant
icons.

Log into SISWeb

Click on the Log in with UCD
Connect button.

You will be asked to enter your
UCD Connect username and
password.

Your username is your UCD student
number if you are a direct applicant
or if you were here before.

If you have already created a
SISWeb password, please use that.

Otherwise, your temporary
password is your date of birth (in
the format ddmmyy).

If your password is your date of
birth, you must change it to
something more secure on first
login!
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https://youtu.be/Ix6n7BB53dc
https://youtu.be/Ix6n7BB53dc
https://youtu.be/Ix6n7BB53dc
https://youtu.be/Ix6n7BB53dc
http://www.ucd.ie/connect
https://selfpass.ucd.ie/sspr/private/login

Confirm
Registration
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Add us on Snapchat

Want to keep up with what's happening on campus? Add

SERVICE ANNOUNCEMENT

In order to facilitate hardware maintenance, there will be a 10-minute of Infohub/SISWeb &
outage on Tuesday. July 2nd at 5:30 pm.
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Watch the video.

Agree to the Terms &
Conditions

When you enter the registration
system for the first time you will
be required to agree to the Terms
& Conditions of the University.

This is the start of becoming a
registered student so make sure
you read them carefully

Click on My Registration and
confirm your registration

When you click on My Registration
you will be asked to confirm your
registration for the academic year.

You need to confirm registration so
you can select your modules if
required.

You will then be brought to the
My Registration Page.

My Registration Page

On this page you can access and
complete your Personal
Information.

You will also be able to access and
complete your Module Registration
once it opens for you.

Back to
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https://youtu.be/_q8LEnmdx7c
https://youtu.be/_q8LEnmdx7c

Step 1 Watch the
i video.
Personal Information

My Profile v Confirm your personal
details.

My Personal Details - My Address Details

v Answer a short survey.
v Pay your fees.

v"Upload your UCARD
: ! (Student Card) photo.

~~~~~~~ T — v Set your Email
- Preferences.

Things to note:

» Your name and date of birth can be updated by the UCD Student Desk if you show
them your passport or birth certificate.

» If the name on your passport/birth certificate does not match the one used on your
application, then you may not be able to collect your UCARD until after your name
has been updated on your student record.

» If your term address and/or phone number is different to your home address, make
sure to enter it.

» Enter your emergency contact details in the fields provided.

» Remember to include your Student Universal Support Ireland (SUSI) grant
application number if you have applied for a grant.

» If you are registering for certain Health Sciences programmes you will be asked to
complete a Programme Requirements section.

» In the fees section, check how much you are required to pay now (if relevant) and
enter that amount (or the full amount if preferable) into the box provided. You can
pay online using a credit or debit card.

» Use Email Preferences to confirm if you want official UCD emails copied to your
personal email address as well as your UCD Connect email.

» Incoming students: upload your photo so you can get your UCARD.

» If you are continuing in your Programme, once you confirm registration for the
current academic year your UCARD will remain active.
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https://youtu.be/_q8LEnmdx7c
https://youtu.be/_q8LEnmdx7c
https://youtu.be/_q8LEnmdx7c

Upload your Photo

Upload your Photo Upload your UCARD Photo

e g 200t o Cars, A phebas will B ewviemed oy UCD and von wil recsivd an emal mhen yowr pacio e agproves

You need to upload a photo before

A ——————— your UCD Student Card (UCARD) can
- be printed.

It must be a jpg file, 50KB or less. If
you need to resize your photo, use
www.webresizer.com

On the My Profile page click on
Upload your Photo.

e -‘

' | 1 Click Choose file to find your photo

Dorery Studies i on your PC/device and then click
Upload.

Preview the photo and if you are
happy click Accept to upload it.

If you need help uploading your
photo, contact ucard@ucd.ie

You must show your Passport or Birth
Certificate with photo ID before you
can collect your UCARD.
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https://webresizer.com/
mailto:ucard@ucd.ie
mailto:d@ucd.ie

Pay your Fees

View Your Fress Fees Credil Surmimnary Vi Your Accound Hdory

Academic Year Transaction Type Description Charges €

Make a Payment

Enter the amount you want to pay now and dlick the Make Payment’ button.

Payment Amount € I:l{no commas)
Make Payment

R  AQuick Guide to Feesy i 1

UCD

DUBLIN
-
I\W "f"_‘.;r' \
| 4

uc try

A Quick Guide to Fees

Paying your fees online

The Fees page shows your fee status
and the details of the fees that you are
being charged.

To pay online, go to the Make a
Payment section and enter the
amount you need to pay in the box
provided.

Click on Make Payment at the bottom
of the screen and check the details
shown.

Enter your debit/credit card details and
click on Pay Now. UCD does not keep
a record of your card details.

Once you have completed the payment
a confirmation email will be sent to
your UCD Connect email address. To
send a copy of the receipt to another
email address, enter that address in
the box provided.

If you do not wish to pay online, click on the Continue button at the
bottom of the screen. Other payment options are available.
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https://youtu.be/DqXUUm7UG9Q
http://www.ucd.ie/students/fees/howtopay/

Core Modules

Watch the How to reqgister to Core and Option
modules video

A Core module is one you must do as part of your programme.
The Course Search will show you if there are Core modules for
your programme.

Module Registration Go to Module Registration
. i BT Once online module registration is
open for you the Cores/Options
T e link will appear under Module
e e Registration on the My Registration
Page in SISWeb.

Check Core Modules
English
If you have Core modules you
CoreHodues may find that you are already
registered to them (Pre—selected

Trimester CRN ~ Module Credits ClassType ~ Status Action . )

will appear beside them).
Autumn 11039 ENG10030 Literafure in Context 1 5o ledurss Preseleted
Spring 11054 ENG10060 Literatura in Contast2 5 leures  Preselected

If you need to pick a time slot,

do this by clicking on SELECT
TIME beside the module.
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https://youtu.be/fWSXv7xkfa4
https://youtu.be/fWSXv7xkfa4
https://youtu.be/fWSXv7xkfa4
https://sisweb.ucd.ie/usis/!W_HU_MENU.P_PUBLISH?p_tag=COURSESEARCH

Option Modules

Watch the How to reqgister to Core and Option
modules video

Qption Modules

Trimester CRN Module Credits ClassType  Status Action
Auumn ACMI0GE0 Incro to Applied & Comg Math 5 Lectures Mok Selected Selact Module
Auumn 80 Lectures Not Setected
Auumn eclures Not Selecti
Atumn riine ot Seiact

B3MNg

Auumn FHYCI00T) Foundations of Physics 5 Lectures Mot Selected Selict Module
Howwill | learn? +
Am] eligible to take this module? -

Regurements, Exchusions and Recommendations
Learning Requirements:
Mg

Learning Exclusions:

802 or higher in Leaving Cert Bickogy

Modude Reguisitzs and Incormpatibles
Incompatibles:
BIOLAT20- Cefl Biskogy & Genesics (NUin)

ACC20010: Financial
Accounting 2

Quinn School QUICOS

Select Option Modules

Click on SELECT MODULE beside
the module(s) of your choice.

Make sure that you register to all
the Option Modules required!

Quick Tip! Check if you are
eligible to take the module

Click on the module title, and an
information box will appear. Click on
the different headings to read about
that module. Always read the
information in ‘Am | eligible to
take this module?’ before you
make your decision.

Select a Time Slot

If there is a choice of time slots for a
particular lecture, a calendar will
show the available time slots (in
blue). Scroll down to see all the time
slots on offer.

Select the time slot that suits best.
In the box that appears, click on
REGISTER to confirm your choice
and return to the Core/Options page.
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https://youtu.be/fWSXv7xkfa4
https://youtu.be/fWSXv7xkfa4
https://youtu.be/fWSXv7xkfa4

Drop/Swap Modules

E Watch the How to reqgister to Core and Option modules video.

Swap Module Drop a Module

Mok ony ) [ Poionny If you see Drop Module beside

i memassanss ol bl A9 a module that means that you
— can drop the module if you do

not want to be registered to it.

Module

ENGI0130 Contemporary lish Writing

Swap Module Details

Trimester Offering Available Times Action

Spring 1 Tue: 1000-1050 Select Offaring

Swap a Module

If you see Swap Module, that
means you can replace the
module with another module
from the list provided.

If you cannot get the new
module the original module will
stay on your record!

Clarlann UCD | UCD Registry Back to 11
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https://youtu.be/fWSXv7xkfa4
https://youtu.be/fWSXv7xkfa4

Register to Labs & Tutorials

E Watch the How to reqgister to Labs and Tutorials video.

Choose your Labs &
Tutorials

Care/Option Labs and Tutorials

Trimester O Modle (efs GassType Stebs Adin .
You also need to be registered to

any Laboratories, Tutorials or
Practicals that are part of your
modules.

For Core and Option modules go to
the Main Labs & Tutorials screen.

hm B AGION omkpdatmol 5 Lews

Tooid  Neckoed  Sekaime
A 11602 BRRODOT0 urcamentals o iokgy T L

Pkl MoiSeoed  SekaTime
hutumn 11065 GROLICOSO Eathand Humarily b Lo

Molabs iz pessary for this modi.

gy VR BOUOTD GoogeCl okt 9 Letrs

Pl N Selre If you need to register to a lab or
tutorial, click on SELECT TIME.

If there is a choice of time slots,
pick the one that best fits your
timetable. An information box will
appear where you can click on
e | = Register to confirm your choice.

Contict: Face to Fiace

Once you select your lab or tutorial,
you should be able to drop it or

et [t | change the time if needed. Check
. under Action to see what you can

Note:

If you see Automatically Registered or Contact School beside a
module that means that your School is looking after the registration to
the necessary lab/practical/tutorial.
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https://youtu.be/GV77LrFf-I4
https://youtu.be/GV77LrFf-I4

View your Timetable

My Timetable - Auturmn

B R S0 - — - voreicsitoe time sio o s bt rocmtecteing that chass b . B ccvra [ rescrssa [ svacoen

View Timetable

If you click on TIMETABLE on the right-hand side of the
screen, you will see all your module lecture times and as
well as any lab/tutorial times that you have been registered
for so far.

Click on a particular time slot to see what room/building that
class/tutorial isin.

Use the buttons to see your timetable for each relevant
trimester.

Clarlann UCD | UCD Registry Back to
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Register to
Repeat/Resit/Withdrawn Modules

Watch the Reqistering to Repeats, Resits &
Previously Withdrawn Modules videos.

If you have failed a module you may have to repeat it or resit it.

In the Repeats screen look at Other Failed and Withdrawn
Modules to see any modules for which you can choose a Repeat or
Resit offering.

You can also register to any modules for which you previously had a
Withdrawn grade by clicking on Select Module beside them.

Other Failed and Withdrawn Modules - Register to a Repeat or
Resit Offering

Listed below are modules for which you have a fail grade or from which you have previously withdrawn,

Some il have resi offerin lookatthe What happens f i secion of the modu descrigtion tosee
e el D UThhe SMUE Cotyirene Under Action , click on Select as
Trimester CRN Module Credits ClassType  Stage Status Action Repeat or Select as Resit.
Autumn ENG32220 Populer Fiction n Britain 0 Seminarfor  Stage3 Select as Resit Once selected, modules will

o appear in the Currently

Autumn ENG32670 Dark Romanticism 10 Saminar (or Stage3 Select as Repeat

Registered section.
You may drop a repeat or resit
by clicking on Drop Module.
When you drop a resit, the
module should appear in the
Other Failed and Withdrawn
Trimester CRN ~ Moule Credits ChssType  Stage Status  Action Modules section with the option
Autumn 41859 ENG32220 Popular Fiction in Britain 10 Semnarfor  Stage3 *Resit™ Drop Module to selectitas a repeat (If

Webar offered).
Register to any labs and
tutorials you may need.

Currently Registered =

Auwmn - 31417 ENG3ZTA0 *El‘g_ﬂ'.’.hi..’i'iS((s'j&R?ﬁ‘n&!’(% ] Leqtures Stege3 Repeal  DropModuie

Things to note:

* Your Repeat modules and any previously Withdrawn modules will appear on your
timetable. Resit modules will not appear as you do not need to attend classes.

» If you have progressed into your next stage carrying these modules you should
go to the Core/Options screen next to continue your module registration.

» If you are repeating a programme with a declared major, you should go to the
Next Stage screen to complete the next part of your module registration.

* If you are repeating a programme with an undeclared major, e.g. BA or
Engineering Omnibus go to the Electives screen where you will be able to
select modules that you may wish to study for your next stage.
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https://youtu.be/_XWDokmHw04
https://youtu.be/_XWDokmHw04
https://youtu.be/_XWDokmHw04

Check your Credits

To see how many credits you need for each stage of your
programme go to the UCD Course Catalogue and click Course
Search to find your programme

See the Credits and Modules web page for more information.

Credit Information in SISWeb

As you register to modules you will see your credits add up on the
right-hand side of the Online Registration screen under Credit
Information .
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http://www.ucd.ie/students/course_search.htm
https://www.ucd.ie/students/registration/checkingyourcredits/
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